Invitation for bids for purchase of four (4) vehicles to be used by the Monroe Community Mental Health Authority

Bid #11-17-0001

December 15, 2017 @ 3:00 pm
Invitation for bids for purchase of four (4) vehicles to be used by the Monroe Community Mental Health Authority

Bid #11-17-0001

December 15, 2017 @ 3:00 pm


[image: image1.png]<l MONROE
= COMMUNITY

J HEALTH
AUTHORITY




Invitation for Bids

For a PURCHASE of

4 VEHICLES
to be used by

monroe community mental health authority
bid # 11-17-0001

bid due date: December 15, 2017
bid due time:  3:00 p.M.

Invitation for Bids
Notice is hereby given that the Monroe Community Mental Health Authority (MCMHA) of Monroe, Michigan will receive bids in the office of the Finance Director on December 15, 2017.  Bids will be publicly opened by the MCMHA committee comprised of the Finance Director or designee, Administrative Supervisor or designee, Contract Manager or designee and the Facilities Technician on December 15, 2017 at 4:00 PM in the Raisinville Aspen Room.  Bids received after closing time will be returned unopened.  Notice of the award of contract shall be given by the MCMHA within ninety (90) days following the opening of the bids.  Bids shall be guaranteed for a period of ninety (90) days after the opening of bids.

	I.F.B. Name
	I.F.B. Number
	Opening Date
	Opening Time
	Closing Date
	Closing Time

	Invitation for Bids

For the purchase of four (4) vehicles for MCMHA
	11-17-0001
	December 11, 2017
	10:00 a.m.
	December 15, 2017
	3:00 p.m.


Copies of the bid documents consisting of details specification and general requirements may be obtained at the reception desk located at the MCMHA’s main building located at 1001 South Raisinville Road in Monroe, Michigan (located approximately one mile north of Monroe County Community College), Monday through Friday 9:00 a.m. to 4:00 p.m. excluding holidays.  Copies of the bid documents are also available on MCMHA’s web site www.monroecmha.org/PROCUREMENT.
The MCMHA is an Equal Opportunity Organization (EOO), which does not discriminate against any prospective supplier on the basis of race, religion, color, sex, marital status, national origin, sexual orientation, or presence of any sensory, mental, or physical handicap in the consideration for contract award.

All bidders are encouraged to carefully read this invitation.  All bids must be in the form prescribed by MCMHA, and must be in accordance with this invitation for Bids, and other contract documents.  This procurement is governed by all applicable state and federal procurement regulations.

MCMHA reserves the right to reject any or all bids, to waive defects and formalities in such bids, to award the contract to the bidder which it considers has submitted the best and most advantageous bid, and to hold all bids for a period of ninety days without taking action thereon.

MCMHA will not be responsible in the event the U.S. Postal Service or any other courier system fails to deliver the bids to the MCMHA’s Raisinville facility by the given deadline.  MCMHA is an Affirmative Action and Equal Opportunity Employer.  Small and Minority firms are encouraged to submit bids for this project.

Please submit this page upon receipt

For any clarifications, please contact Mr. Jeff Koras, Finance Director at the MCMHA at 734-384-8397 or via e-mail at jkoras@monroecmha.org with Bid # 12-164-0001 in the subject line.
Please fax or mail this page upon receipt of bid package

Fax: 734-243-5506
1001 South Raisinville Road

P.O. Box 726

Monroe, MI  48161-0726

If you are unable to bid on this item, kindly indicate your reason for “No Bid” below and fax back.  This will insure you remain active on our vendor list.

Date:  ________________________________

(     ) Yes, I will be able to Bid

Name:  ________________________________

Company:  ______________________________

(     ) No, I will not be able to Bid for the following reason:

Name: ____________________________________

Company: __________________________________

E-mail: _____________________________________

I.  GENERAL INTENT, REQUIREMENTS AND CONDITIONS

1.0 GENERAL INTENT – It is the intent of the MCMHA to solicit sealed competitive bids for the purchase of four (4) new 2017 or 2018 (If 2017 models are not available) model vehicles for use by MCMHA personnel.  The vehicles include one category: four (4) midsize five passenger cars.  “Midsize” is defined by the EPA Standard of at least 110-119 cubic feet of passenger and cargo volume.  If a bidder submits a bid with a higher requirement (+119 cubic feet) or less (-110 cubic feet), there will be no consideration, adjust or provision given regarding price.  A detailed description of the vehicle requirements is enclosed.  Bidders may bid on one single vehicle or all vehicles.
2.0 GENERAL CONDITIONS – 

A. It is the requirement of the bidders to acquaint themselves fully with the conditions of the specifications and the type of vehicles expected.  The failure or omission of any bidder to examine any form, instrument, or document shall in no way relieve them from any obligation of this bid invitation.

B. All bids must be submitted on the bid quotation form supplied with this specification.  A partial bid for each category will not be accepted.  A bid may be withdrawn, however, and resubmitted anytime prior to the closing time for receipt of bids.

C. Bidders are advised that all MCMHA contracts are subject to all legal requirements provided for in the MCMHA charter and or State and Federal statutes.

D. No MCMHA employee or MCMHA Board Member shall have a financial interest, direct or indirect, in any contract with the MCMHA or shall be financially interested directly or indirectly, in the sale to the MCMHA of any materials, supplies or services.

3.0 PREPARATION OF BIDS – 

A. Unit prices shall be shown and where there is an error in extension of process, the unit price   shall govern.

B. A delivery date in days including Sundays and holidays is required with proposal where multiple items or groups of items are bid: a delivery date is required of each item or group of items.

C. Do not include Federal or State Taxes.  The MCMHA is exempt for payment of such taxes, and will issue exemption certificates upon request.

4.0 BID REJECTION OR PARTIAL ACCEPTANCE – the MCMHA reserves the right to reject any or all bids.  It further reserves the right to waive technicalities and formalities in bids, as well as to accept in whole or part such bid or bids where it deems it advisable in protection of the best interest in the MCMHA.

5.0 TERMS – Net 30 days after delivery, inspection, and receipt of invoices.

6.0 BID FORM – Each bidder must submit a bid on the blank line adjacent to the bid item.  The bidder shall sign the bid correctly and initial the page.  Bids may be rejected if they show any omissions, alterations or form, additions not requested, conditional bid or any irregularities.

7.0 FILING OF BIDS – 

A. Sealed Bids must be filed with the MCMHA, prior to the time and date set for the bid closing.  It is the bidder’s responsibility to make sure the bids are delivered directly to the MCMHA prior to the bid closing.  Bids received after the bid closing on December 15, 2017 at 3:00 p.m. will not be considered regardless of any delays, regardless of any cause and will be returned unopened.

B. Bid and changes thereto shall be enclosed in a sealed envelope and addressed to:

(Do not send bids by registered or certified mail.)

Ms. Jennifer Quick, Administrative Supervisor
Monroe Community Mental Health Authority

1001 South Raisinville Road

P.O. Box 726

Monroe, MI  48161-0726

C. Lower left hand corner shall be marked as follows:

OFFICIAL BID FOR:

Invitation for Bids

For the Purchase of Four (4) Vehicles
for the Monroe Community Mental Health Authority

BID #11-17-0001
OPENING DATE:  December 15, 2017 at 4:00 PM
LOCATION: MCMHA, 1001 South Raisinville Road, Monroe, MI 48161-0726

D. Telegraphic or telefaxed bids will not be considered.

E. Bids may not be withdrawn after the bid opening.

F. If “No Bidding” please explain.  No response will be basis for removal from vendor list.

8.0 BASIS OF BID AWARD – The bid will be awarded to the responsible and responsive bidder meeting the specifications and having the lowest possible total extended price of the Base Bid, and requested options, consistent with the quality needed for effective use.  All prices quoted will be firm.  Award to successful bidder will be made by MCMHA Board action, based on lowest delivered cost per vehicle category.  This bid shall not necessarily be awarded on low overall cost for all solicited vehicles.

9.0 ASSURANCE OF COMPLIANCE – EQUAL EMPLOYMENT OPPORTUNITY AND SMALL AND/OR MINORITY BUSINESS ENTERPRISE REQUIREMENTS – 

A. Bidder agrees that if bid is accepted, vendor will not engage in employment practices which have the effect of discriminating against employees or prospective employees because of race, color, religion, national origin, sex, age, sexual orientation, handicap, political belief, or affiliation.

10.0 ACCESSORIES – The vehicle manufacturer’s standard advertised/published accessories and other options shall be chassis-factory installed, if available, on the vehicles.

11.0 LOGOS and DECALS – Do not place decals or markings of any type pertaining to advertisement other than manufacturer’s name or model designation normally installed by manufacturer on equipment delivered to MCMHA.

12.0 MANUALS – The successful bidder will include in the vehicles, an owner’s or operator’s manual.  This will include all standard manufacturer/vendor literature normally furnished and as required by law with the purchase of a new vehicle.

13.0 NEW MODEL – The vehicles furnished under this specification shall be 2018 models or earlier if vehicle is listed as “new” and shall be of good quality workmanship and material.  The bidder represents that the unit offered under this specification shall meet or exceed the minimum requirements specified for the vehicles.

14.0 SERVICING AND EQUIPPING – The vehicles shall be completely assembled, serviced, adjusted, and all equipment including standard and optional equipment shall be installed and the units made ready for continuous operation.  Standard equipment means those components and accessories usually and ordinarily furnished without additional cost on regular production models.

15.0 PRE-DELIVERY SERVICE – All units shall include new vehicle pre-delivery service.

15.1 The following services shall be performed before the vehicles are delivered to the MCMHA:

15.1.1 All fluid levels checked and maintained with the proper grade and type of fluids.

15.1.2 Pre-delivery inspection and service on chassis. The interior and exterior of vehicles shall be clean and washed.

16.0 WARRANTY SERVICE AND SERVICE CONTRACTS:

16.1 New Vehicles – The successful bidder shall furnish the MCMHA a Manufacturer’s New Vehicle Warranty coverage comparable to or better than those offered to the general public.

17.0 DELIVERY REQUIREMENTS – Delivery of the four (4) vehicles (compact five passenger cars) shall be made within fourteen (14) days after bid is accepted unless otherwise negotiated.  Destination to MCMHA at 1001 South Raisinville Road in Monroe, Michigan 48161-0726.  All equipment shall be offloaded onto MCMHA property at vendor’s expense.

17.1 If the vehicles are canceled for non-delivery, the needed vehicles may be purchased elsewhere and the vendor may be charged full increase, if any, in cost and handling.

II TECHNICAL AND PERFORMANCE SPECIFICATION

18.
GENERAL SPECIFICATIONS – The bid decision will be based on the following base needs for Vehicle Category A – Four (4) midsize 5 passenger vehicles

· 4 cylinder engine
· Power-steering

· Automatic transmission with Overdrive
· Power door locks

· Power windows

· Power mirrors
· Remote keyless entry

· Child door locks

· Tilt steering wheel

· Dual front air bags

· Air conditioning

· Rear window defroster
· Cruise Control

· Color: N/A

A. Warranty available plus the cost of an extended warranty

B. Fuel economy of vehicles (City and Highway)

C. Special items/features that come standard, e.g. entertainment systems, built in child seats, ABS, etc.

D. Special perks that come standard with the purchase of four (4) compact 5 passenger vehicles, e.g. oils changes, loaner vehicle during repairs, etc.

E. Industry ratings for the vehicle from respected sources such as J.D. Power and Associates, Wards Automotive, Consumer Reports, etc.

F. Costs included for Tier 2 features such as anti-lock brakes/traction control system, speed control, separate air conditioning in both the front and rear of the vehicle, and daytime running lights.

G. All parts, service, and technical support shall be available locally.

H. Vehicles specified shall be delivered fully assembled, checked, ready for use and free from defects unless otherwise specified.

I. Upon receipt of each vehicle, an inspection will be made to check for compliance to the specification of bid.  If a unit is rejected, the bidder shall be required to pick up rejected item at the point of delivery and/or provide necessary repairs or replacements by returning unit in new condition to the original point of delivery.

J. Bidder agrees to provide instructions in the operation and maintenance of vehicles.  Bid proposals shall include adequate brochures, latest printed specifications and advertising literature, describing the product(s) offered.

BID SHEET – Vehicle Category A – Four (4) midsize five passenger cars:
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